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IMOJIO’KEHUE

0 OMOJINOTEeKe

1. O01mme noJ1o:keHUs
1.1. HacTosiiiee nosjoxxeHue pa3padOoTaHO Ha OCHOBaHUM cTaThi 18 DeaepanbHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O06 obpazoanuu B Poccuiickoii @eneparmm,
npukaza oT 01.03.2004 roma Ne 936 O peanmuzanuu peUICHUS KOJUICTUH
Munoo6pazoBanusi Poccun ot 10.02.2004 roga Ne 2/2 «O0 OCHOBHBIX HANpPaBIICHUSX
COBEPIIICHCTBOBAHMS JEATEILHOCTH OHOTUMOTEK YUpPEXKIEHUW o0Iero oopa3oBaHUs
Poccuiickon ®enepanun», B COOTBETCTBUM C ['paxxnaHckum KojuekcoMm Poccuiickoi
Oeneparun, DenepanbHbiM 3ak0oHOM oT 25 wmioas 2002 roma Ne 114-®3 «O
MPOTUBOJEHUCTBUH 3KCTPEMHUCTCKON nestenbHocTU» U Ne 436 @3 ot 29 nexadbps 2010
roga «O 3amuTe nereil oT mHGOpMaLKK, MPUIUHSAIOMEH BPeI U Pa3BUTHIO», YCTaBa
MYHUIMINIATBHOTO  OIOJKETHOro  00111e00pa3oBaTenbHOr0  yupexaenus «CpenaHsis
obmeoOpasoBarensHas mkona ¢. CagoBoe» (nanee - [llkomna).

bubnuoTeka sBISETCA CTPYKTYPHBIM TOJpa3eiCHUEM IIIKOJIbI, YIACTBYIOIINM B
y4eOHO-BOCIIUTATEILHOM TIpoliecce B LesIX oOecledeHus MpaBa y4aCTHUKOB
oOpa3oBaTeapHOIO  Tpollecca Ha  OecIulaTHOE  IOJIb30BaHHE  OMOJIMOTEYHO-
MH(POPMAITMOHHBIMHU PECYpPCAMHU.

1.2. JearenpHOCTh OMONMOTEKH OO0IIC00pa30BATEILHOIO YUpexkKAcHUs (nanee -
OoubMoTeKa) oTpaxkaercsi B YcraBe mkoJbl. O0ecne4eHHOCTh OMOJIMOTEKH Y4eOHBIMU,
METOJMYECKUMHU W CIPABOYHBIMU JIOKYMEHTAMH YUYWUTHIBACTCS TIPH JIHUIICH3UPOBAHUU
00111e00pa30BaTEIHLHOIO YUPEKICHUS.

1.3.1lenu nearenbHOCTH OWONMOTEKU: peanu3alys 00s3aTEIbHOIO0 MHHHMYyMa
cofiepkanusi 001eo0pa3zoBaTeNIbHBIX MPOTrpamMM, UX aJanTaius K KU3HU B OOIIECTBE,
CO3JlaHME OCHOBBI JIJIi OCO3HAaHHOTO BBHIOOpPA W  MOCIEIYIOUIETO  OCBOCHUS
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npo(ecCHOHANBHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHUTAaHUE TPaKJAHCTBEHHOCTH,
TPYIOJIO0Us, YBa)KEHUS K IpaBaM M CBOOOJAM 4YeJIOBEKa, JIOOBU K OKpYXKaroulei
npupoje, Poaune, ceMbe, popMupOBaHUE 310pOBOTO 00pa3a KU3HU.

1.4. JledarenpbHOCTh OMOMMOTEKM OCHOBBIBA€TCA HA MPUHIUIAX JEMOKpPATHUH,
ryMaHu3Ma, OOIIEJOCTYIHOCTH, IPUOPUTETA  OOILIEYEIOBEUYECKUX  LIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JIMYHOCTH.

1.5. Tlopsimox moONB30BaHUSI HCTOYHHKAMHU HHQPOpPMAIMH, MEPEUYeHb OCHOBHBIX
YCIYI M YCJIOBHUSl UX NpenocTtaBieHus onpenenstorca [lonoxenneM o OuOIMoTeke U
[IpaBmiamMu  monb3oBaHUsT ~ OMOIMOTEKOM,  YTBEPKACHHBIMH  PYKOBOAMUTEIEM
0011e00pa30BaTEIBHOTO YUPEXKICHUSI.

1.6. Illxoma HeceT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTb M KayecTBO OMOIMOTEYHO-
MH(})OPMAITMOHHOTO O00CITYKUBaHUS OMOIHOTEKH.

1.7. Opranuzanus oOCIyXKMBaHHS YYaCTHHUKOB O0Opa30BaTENIbHOrO IMpolecca
MPOU3BOAUTCSI B  COOTBETCTBMM C IMpaBUJAMU TEXHUKA OE€30MaCHOCTH U
MIPOTHUBOIIOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSAMH.

2. OcHOBHBIE 3212a4H

2.1. OcHOBHBIMHU 3a71a4aMi OUOJTUOTEKU SBISIOTCS:

a) oOecrneyeHUe ydacTHUKaM oOpa3oBaTEILHOIO IMpollecca — OO0ydarouuMcs,
MearOrHIeCKUM

paboTHUKAM, pPOAUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) OOyUYarOIIMXCs
(mamee - TOJIB30BATENSIM) - JOCTyNa K WHPOpPMANWU, 3HAHUAM, HUICSIM, KYJIbTYPHBIM
IIEHHOCTSIM TOCPEACTBOM HCIOJIb30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYypCOB
00111e00pa30BaTENHLHOTO YUPEKACHHUS HA PA3IMYHBIX HOCUTENSIX: OyMaKHOM (KHYDKHBIN
dbona, dhoHA MEPUONUYECKUX H3JaHUI); MarHUTHOM ((OHJ ayaro- U BHUJIEOKACCET);
muppoBom (CD-aucku); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U  HHBIX
HOCHUTEIISIX;

0) BocmUTaHWE KyJIbTYPHOTO M TPAXKIAHCKOTO CAMOCO3HAHWs, TOMOIIL B
COLIMANM3aIUU 00yYaroIIerocs, pa3BUTHU €ro TBOPUYECKOTO MOTEHITHATIA;

B) (opMupoBaHHME HABBHIKOB HE3aBHCHUMOTO OHOJMOTEYHOTO MOJIH30BATEIIS:
oOy4eHHe MOUCKy, 0TOOPY U KPUTUUIECKOM OIIEHKE MH(POPMAIIHH;

I') COBEpIICHCTBOBAHHME MPEIOCTABISEMbIX OHOTMOTEKON YyCIyr Ha OCHOBE
BHEJIPEHUST HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPHU3AIMN OMOIMOTEIHO-
MH(}OPMAIIMOHHBIX MPOLECCOB, GOpMHUPOBAHKUE KOM(POPTHON OMOIMOTEUHOM Cpebl.

3. OcHOBHBIC PYHKIHHU

3.1. lns peanu3anuu OCHOBHBIX 337a4 OubmuoTeka:

a) bopmupyet donn O6uOIMOTEeYHO-UH(POPMAITUOHHBIX pecypcoB
00111e00pa30BaTEIHHOTO YUPEKACHUS:
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+  KOMIUIEKTYeT yHHMBEpCaJbHBbIH (OHI Y4EOHBIMH, XYJ0’KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMHU, MEIArOTUYECKUMHU U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMU
Ha TPAJUIUOHHBIX U HETPAIUIUOHHBIX HOCUTENISIX HH(DOPMAIUY;

«  nomnoaHseT ¢doHa UHPOPMAMOHHBIMU pecypcamu cetu MHTepHeT, 6azaMu u
OaHKaMM JTaHHBIX JAPYTUX YUPEXKIECHUN U OpraHu3alui;

«  akkymyiupyeT GOHA TOKYMEHTOB, CO3/IaBacMbIX B 0011€00pa3oBaTeIbHOM
yapexaeHun (Imyoaukanuii u paboT memaroroB oOIeo0pa3oBaTeILHOTO YUPEKICHUS,
JYYIIUX HAYIHBIX paboT U pedepaToB 00yqaIOMUXCS U Ip.);

*  OCYHUIECTBIISIET pa3MelIeHUE, OPraHU3aIUI0 U COXPAHHOCTh JIOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYIO MPOTYKIIHIO:

*  OCYIIECTBIISIET aHAJIUTHUKO-CUHTETUUYECKYIO epepaboTKy HH(pOpMaLny;

«  OpraHu3yeT M BEIET CIpPaBOYHO-OMOIMOTrpadUyuecKHil ammapar: KaTajloru
(asipaBUTHBIN, CUCTEMATUUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKy CTaTew,
TeMaTUYECKUE KapTOTEKM), DJICKTPOHHBIM KaTajor, 0a3bl JaHHBIX MO MNPOQUITIO
00111e00pa30BaATENBLHOTO YUPEKICHHUS;

+  pazpabatrbIiBaeT peKOMeHIaTeNbHbIe Oubiuorpaduueckue mocodous: (CIUCKH,
0030pbl, YKa3aTenau  T.11.);

«  obOecreunBaeT HHGPOPMHUPOBAHHE TIOJB30BaTelIie 00 WHGOPMAIMOHHON
MIPOTYKITNH;

B) ocyulecTBisieT Au(PQepeHIUpPOBaHHOE  OMOJIMOTEYHO-UH(POPMALIMOHHOE
o0ciyKrBaHUE O0YYAIOIINXCS:

«  MpeAocTaBisieT MHPOPMAIMOHHBIE PECYpChl HAa PA3UYHBIX HOCUTENAX Ha
OCHOBE M3yU€HUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

e CO3J@eT YCIOBHUS Uil peaju3ald CaMOCTOSITEIbBHOCTH B OOY4YEHMH,
MO3HABATEIBbHOM, TBOPYECKOM JEATEIBHOCTA C ONOPOM HAa KOMMYHHUKAIUIO;
CHOCOOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOy4eHHs (ydyacTHUE B CETEBBIX OJMMIIMAAAX,
TEJIEKOMMYHUKAIMOHHBIX MPOCKTaX B CUCTEME TUCTAHIIMOHHOTO  OOydYeHus);

«  OpraHm3yeT  OOydYeHHWE  HaBbIKaM  HE3aBUCHUMOTO  OHOJIMOTEYHOTO
MOJIb30BATENsl M MOTPEOUTENss MHPOpPMALUU, COACUCTBYET HHTETpallMd KOMIUIEKCa
3HAHWM, YMEHUW 1 HABBIKOB Pa0OTHI C KHUTOW U WH(MOpMaIuei;

«  OKa3blBaeT MHPOPMAIIMOHHYIO MOJJCPKKY B PEUICHUH 3a/1a4, BOSHUKAIOUINX
B TIpoIiecce UX yueOHOM, caMo00pa3oBaTeIbHON U JOCYTOBOM JESTEIHHOCTH;

«  OpraHu3yeT MacCOBbIE MEPOIPUSITHS, OPUCHTUPOBAHHbIC HA Pa3BUTHE OOUIEH,
U YUTATENbCKOW KyNbTYphl JIMYHOCTH, COACHCTBYET pa3BUTHIO KPHUTUYECKOTO
MBIILICHUS;

*  COJEHCTBYET uI€HaM [EeJaroru4eckoro KOJUIEKTHBAa W aJMUHHUCTpAIUU
YUpPEXKJIEHUSI B OpraHu3aluy o0pa30BaTEIbHOrO Mpoliecca W J0Cyra OOYy4aroIIUXCs
(mpocmotp BuneodunsmoB, CD-nuckoB, npe3eHTalui pa3BUBAIOIINX KOMITBIOTEPHBIX

urp);
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*  PYKOBOJUT BOCIIUTATEIbHON PabOTOM ¢ KHUTOW B TPYINAX MPOJIEHHOTO JIHS,
B KJaccaX KOMIIGHCUPYIOIIETO OO0y4YeHHUs, B KOPPEKIMOHHBIX Kiaccax (MpU HUX
HaJIU4IUN);

r) ocymecTsisger  auddepeHIMpoBaHHOEe  OMOJIMOTEUYHO-UH(POPMAIIMOHHOE
oOCITy’KMBaHHUE MEJAarOrHueCKuX pabOTHUKOB:

+  BBIABISIET WH(POPMAIMOHHBIC TOTPEOHOCTH W YIOBJIETBOPSET 3aIllpPOCHI,
CBSI3aHHBIE C 00y4YeHHEM, BOCIIUTAHUEM U 3J0POBbEM JIETE;

+  BBIABISET HMH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3ampoChl B
00J1aCTH MeAArorMueCKNX NHHOBALIUNA U HOBBIX TEXHOJIOTU;

*  COJEHCTBYET npodeccruoHanbHOM KOMITETEHIIUH, MOBBIIICHUIO
KBTI (PUKALIMU, TPOBEJICHUIO aTTECTAIUY;

. co3maer OaHK TeJaroruyeckol MHQpoOpManuu KaKk OCHOBBI  €AUHOM
MHPOPMAITMOHHON CIY>KObI  0011€00pa30BaTEIBLHOTO  YUPEXKACHUS, OCYIIECTBISACT
HaKOIUJIEHUE, CUCTEMATU3alUI0 MH(POPMALIMH 110 TPEAMETaM, pa3/iejiaM U TeEMaM;

« OpraHusyer JO0CTyn K OaHKy TMeJarorudeckod HuHQOpMaluu Ha JIHOOBIX
HOCHUTEIISIX; POCMOTP 3JIEKTPOHHBIX BEPCUU ME€IarOTMYECKUX U3IaAHUM;

+  OCYIIECTBIISIET TeKyliee nHpopmupoBanue (AHU UHPOpMAIUU, 0030Pbl HOBBIX
MOCTYIUICHUH U yOIuKaiuii), nHpopMupoBaHue pyKOBOACTBa 0011e00pa30BaTEILHOTO
YUpEXKIAEHUS 10 BOIPOCaM YIpaBieHUs: 00pa30BaTEIbHBIM MTPOLIECCOM;

«  TOAAEPKUBAET JACSATENbHOCTh IMEJArori4eckux pabOTHUKOB B  00JacTH
co31aHus UHGOPMAIMOHHBIX MPOJAYKTOB (JIOKYMEHTOB, 0a3 maHHBIX, Web-ctpanun u
T.IL.);

+  CIOCOOCTBYET MPOBENCHUIO 3aHATHHA MO (HOPMHUPOBAHUIO MHGOPMAIIMOHHON
KYJbTYpBI; ABJISICTCS 0a30d JIsi MPOBEACHUS MPAKTUYECKUX 3aHATHI MO pabore ¢
UH()OPMAITMOHHBIMH PECYPCaAMH;

n) ocymecTtBiusier  auddepeHIIMPOBaHHOE O6uOIMOTEUHO-NH(DOPMAITMOHHOE
o0ciy:kuBaHue poauTenen (MHbIX 3aKOHHBIX MIPEJCTABUTENICH ) 00yUaroNuXCs:

+ YIOBJETBOPSIET 3alpoChl TMOJIb30BaTENe W HUHPOPMUPYET O HOBBIX
MOCTYIJICHUSAX B OMOIHNOTEKY;

«  KOHCYJIbTHUPYET MO BONPOCAM OPraHHU3alUd CEMEWHOrO0 YTEHUS, 3HAKOMHT C
uH(pOpMaIme o BOCIIUTAHUIO IETEH;

+  KOHCYJBTHPYET MO BOIPOCAM YUCOHBIX U3JaHUMN JJIT 00YyUJaIOIUXCSl.

€) obOecrmeunBaeT 3alUTy JETed OT BPETHOW /IS HMX 3J0POBbS W Pa3BUTHS
uHpopmanuu;

’K) OCYIIECTBIISIET CBEPKY MOCTYMAIOMIUX B OMOIMOTEKY JOKYMEHTOB (Ha JHOOBIX
HOCHUTEIIAX) C (penepaibHbIM CIIMCKOM 3alpeli€HHbIX MaTepuajoB 3KCTPEMHUCTCKOTO
coaepkanus He pexe | pasa B monrona. [Ipu oOHapykeHUH 3anpel€HHbIX MaTepHaioB
AKCTPEMUCTCKOIO COAEPKAHUS COCTABJISETCA AKT C LEJbI0 HEAOMYIIECHHS MONaJaHus

uX B (DOH OTKPBITOTO IOCTYIA;
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3) He JomyckaeT oOyvarommxcsi K HWHTepHeT-pecypcaM, 3JIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHUCTCKOTO XapaKkTepa.

4. Opranusanus AesiTeJJbHOCTH 0UOJIHOTEKHN

4.1. Crpykrypa OuUOIMOTEKH: aOOHEMEHTHBIN OTAEN, BKIIOYAET OT/HEIbI
y4eOHUKOB, HHPOPMAIIHOHHO-0nOIMorpaguaeckoit paboTsl, PoH.

4.2.  bubmuoredHo-MHPOPMAIIMOHHOE OOCIY)KMBaHHE OCYIIECTBISIETCS Ha
OCHOBE OHMOIMOTEYHO- WH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBUH C YYEOHBIM H
BOCIIUTATENBHBIM IUIAHAMH 00111€00pa30BaTeIbHOTO  YUPEKACHHS, MPOrpaMMaMH,
IIPOCKTAMH M TUIAHOM PabOThl OUOIUOTEKH.

4.3. CnoHcopckas TIOMOIIb, IOJy4YeHHass OHOIMOTEKOH B BHJE IIEJICBBIX
CpEIICTB Ha KOMILIeKTOBaHME (OHAA U 3aKyNKy OoOOpYyIOBaHUs, HE BIEYET 3a coOOM
CHIKEHMSI HOPMATUBOB U (MJIM) a0COJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOJKETa
MIKOJIBI. JIeHEe)KHBIE CPEICTBA 3a CIAHHYI0 OMOIMOTEKON MaKylaTypy pacxoayloTcs Ha
YIIy4IlIEHNE MAaTEPUATBbHO-TEXHUYECKOMN 0a3bl OnOJINOTEKH, MIOJIACKY
npo(hecCHOHANBHBIX U3JJaHUH, KOMIUIEKTOBaHHE (DOH/IAa TOKYMEHTOB.

44. B nuensx oOecrieyeHuss MOJCpHHU3AIMU OUOJMOTEKHM B  YCIOBHUAX
uH(popMaTH3alMu 00pa30BaHUS M B MPEJEIaxX CPENCTB, BBIACISIEMBIX YUPEAUTEISIMU,
IIKoJ1a obecrieunBaeT OMOINOTEKY:

«  TapaHTUPOBaHHBIM (UHAHCUPOBAHUEM KOMIUIEKTOBaHUS OMOIMOTEUYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BBIBOJUTCS OTACIIBHO);

+  HEOOXOIWMBIMU CITY’)KCOHBIMA M TIPOW3BOACTBEHHBIMU ITIOMEIICHUSIMHA B
COOTBETCTBUM COCTPYKTYpOU OMOJMOTEKH W HOPMATHBAMU MO TEXHUKE OE30MaCHOCTH
AKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOWM BJIAKHOCTH, 3albUICHHOCTH
MOMEIICHUS, KOPPO3ZUOHHO-AKTUBHBIX MPUMECEH WIIU 3JICKTPOINPOBOMSIIECH MBIJIN) U B
cooTBeTcTBHH ¢ nojokenusimu CaunlluH;

¢ COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEICKOMMYHUKAIMOHHOU W
KOIUPOBAIBHO- MHOXXHUTCIIBHOW TEXHHUKOM ¥ HEOOXOIUMBIMH  MPOTPAMMHBIMU
MPOTYKTaMU;

+  PEMOHTOM M CEPBUCHBIM OOCITY)XMBAaHHEM TEXHUKH | O0OpYJAOBaHHS
OMOJINOTEKY;

+  OMOIMOTEYHOUN TEXHUKOW M KAHIEISIPCKUMU TTPUHAIICKHOCTSIMHU.

4.5. mKoma co37MaeT YCJIOBHUS JJIi COXPAHHOCTH armapaTypbl, 000py/lIOBaHUS W
UMYIIECTBa OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KA4YECTBO KOMIUICKTOBAHUS
OCHOBHOT0 (hoHAa OMOTMOTEKH, KOMILJIEKTOBAHHE Yy4yeOHOro (hoHAa B COOTBETCTBUHU C
(dbenepaibHbIMU TIEPEUHSIMHU YYEOHUKOB U y4eOHO-METOJUYECKUX W3JIaHUN, CO3[aHue
HEOOXOJMMBIX YCIOBUH JUIA JEATEIBHOCTH OWOJMOTEKH HECET PYKOBOJIUTETh
0011e00pa30BaTENLHOTO YUPEKIACHHS B COOTBETCTBHH C Y CTABOM IITKOJIBI.
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4.7. Pexxum paOboThl OMONHMOTEKH OMpenessieTcss 3aBeAyIoUIMM OuOIMoTeKOon
(bubnmoTekapeM) B COOTBETCTBUM C TPaBHJIAMU BHYTPEHHETO PACIOPSIKa IITKOJIBI.
[Tpu onpenenennu pexxumMa paboThl OMOIMOTEKHU TPEAyCMaTPUBACTCS BBIICIICHHUE:

+ JIBYX 4YacoB paboyero BpPEMEHH  CKETHEBHO HA  BBINOJIHEHHE
BHYTpUONOINOTEYHON PadOTHI;

+  OJHOTO pa3a B MeCALl — CAHUTAPHOTO IHS, B KOTOPBIM 0OCTy>KHUBaHUE
MOJIb30BaTeNe HE IPOU3BOAUTCS;

+  HE MEHee OJTHOTO pa3a B MECSI] — METOJIUYECKOTO JTHSI.

4.8. B mensax oOecrniedeHUs PalMOHAIBHOTO HCTOJIB30BaHUS HH(POPMAITMOHHBIX
pecypcoB B paboTe C JIEThbMH W IOHOIIECTBOM OHOIMOTEKa 00Ieo0pa3oBaTEILHOTO
YUpPEXKIEHUS  B3auUMOJCHCTBYyeT ¢  OubOinnorekamMu MUHHCTEpCTBA  KyJIbTYpbl
Poccuiickon @enepanumn.

5. YnpasJieHue, ITATHI

5.1. VYnpaBineHnue OMONMOTEKOM  OCYHIECTBISIETCS B  COOTBETCTBUU  C
3aKoHOJaTeabCTBOM Poccuiickoit @enepannu, cyobektoB Poccuiickoit ®denepanuu u
YcraBoM mikodibl. 5.2.0011ee pyKoBOACTBO ACSTEIHLHOCThIO OMOIMOTEKH OCYIIECTBIISET
JTUPEKTOP IIKOJIBI.

5.3. PykoBojACTBO OMOJMOTEKONW OCYHIECTBISICT 3aBEAYIOIIUNA OUOIUOTEKON
(bubnuoTrekaps), KOTOPBIM HECET OTBETCTBEHHOCTh B MpeJeiaX CBOEM KOMIETEHIIUU
nepesn  OOIIECTBOM W PYKOBOAUTEIEM  00I11€00pa30BaTeIbHOTO  YUPEKICHUS,
OOyJarONIMMHUCS, WX POAUTEIAMH (MHBIMH 3aKOHHBIMH TIPEJICTABUTEISIMH) 34
OpTaHW3AIMI0 ® PE3YJbTAThl JICITCIBHOCTH OWOJUOTEKH B COOTBETCTBHH C
(GYyHKIMOHATBHBIMU ~ O0SI3aHHOCTSIMH,  MPEAYCMOTPEHHBIMH  KBATM(PUKAIIMOHHBIMU
TpeOOBAHUSIMU, TPYAOBBIM JJOTOBOPOM U Y CTABOM IIIKOJIBI.

5.4. 3aBenyromuii  OmOIMOTEKON (OMONMOTEKaphb) HA3HAYAETCA JUPEKTOPOM
IITKOJTHI.

5.5. Meroauueckoe COMPOBOXKICHHUE IEATEIbHOCTH OMOJMOTEKH OO0eCreunBaeT
CIIeUAIUCT (METOJIUCT) MO Y4eOHBIM (hOHAAM U MIKOJBbHBIM OMOIMOTEKaM Y IIpaBIeHUS
00pa3oBaHMsI MYHUIIUITAILHOTO PaiioHa.

5.6. 3aBenmyromuii 6MbIMOTEKOHN (OMONMMOTEKaph) pa3pabaTbiBaeT U MPECTABISET
PYKOBOJIUTEITIO IITKOJIBI HA YTBEPKICHUE CIEIYIONNE JOKYMECHTHI:

a) TIOJOXXKEHHE O OMOIMOTEKE, IMpaBHIIa IMOJb30BAaHUS OUOINOTEKOM;

0) TUTAaHOBO-OTYETHYIO JOKYMEHTAITUIO;

B) TEXHOJOTHYECKYIO TOKYMEHTAITHIO.

5.7. Ilopsimoxk KOMIUIEKTOBaHHMSI INTaTa OMOJMOTEKH 00111e00pa3oBaTEILHOTO
YUPEKACHUS PETIaMEHTUPYETCS €ro Y CTaBOM.

5.8. Ha pabory B OMOIMOTEKY NPUHUMAIOTCS JIUIA, UMEIOIIMNE HEOOXOIUMYIO
poQeCCHOHATIEHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUIM
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KBATH(UKAIIMOHHON XapaKTEPUCTUKH IO JOHKHOCTHA U TIOMYYEHHOW CIEIUaTbHOCTH,
MOATBEPKACHHYIO TJOKYMEHTaMu 00 00pa30BaHUU U (WJIH) KBaJIU(PUKAIINH.

5.9. PaboTHHUKN OMOIMOTEK MOT'YT OCYIIECTBIISATh MEAArOru4ecKyro AesITeIbHOCTb.
CoBMmernieane OMOIMOTEUYHO-MH(DOPMAIIMOHHOW ¥ TIEIarOTUYECKONW  JIeATEIHLHOCTH
OCYIIECTBIISIETCS PAOOTHUKOM OMOJIMOTEKH TOJIHKO Ha TOOPOBOJHHOW OCHOBE.

5.10. TpynoBbie OTHOIIEHUS PaOOTHUKOB OMOJIMOTEKH M 00IIe00pa30BaTEILHOTO
VUPEKICHUS PETYIUPYIOTCA TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOJIKHBI
IIPOTUBOPEUNTH 3aKOHOAATENLCTBY Poccuiickon denepanuu o Tpye.

6. IlpaBa u 0o0si3aHHOCTH Pa0OTHUKA OUOJIMOTEKH

6.1. PaboTHMKY OMOIMOTEK UMEIOT IIPaBO:

a) CaMOCTOATENbHO BBIOMpaATh (OPMBI, CPEICTBA U METOABl OMOJIMOTEHYHO-
WH()OPMAITMOHHOTO OOCTY)KHBaHHS 00pa30BaTEILHOTO W BOCIUTATEIHLHOTO TPOIIECCOB
B COOTBETCTBHH C IESIMU M 33/1auaMi, YKa3aHHBIMU B YCTaBe 0011e00pa30BaTeIbHOTO
YUPEKICHUS U TIOJIOKEHUH 0 OMOIMoTeKe 00111e00pa30BaTEIBLHOTO YUPEIKICHHUS;

0) TPOBOAUTH B YCTAHOBIEHHOM TMOpsAIKE (PaKyJIbTaTUBHBIC 3aHATHS, YPOKU U
KPY>XKH OMOIMOTEYHO-01OIMorpaduueckux 3HaHUM U UHPOPMAITMOHHOM KYJIBTYPBI;

B) OMNpeaeisaTh UCTOYHUKH KOMIUIEKTOBaHUSI MH(GOPMAIIMOHHBIX PECYPCOB;

r) Wu3bIMaTh W PEAIM30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBUU C
MHCTPYKIMEN 1o yuyeTy OubamoTeyHoro poHpa;

) ONpEenensiTh B COOTBETCTBHHM C TIPaBUJIAMH IIOJb30BaHUS OWUOIHOTEKON
00111e00pa3oBaTENbHOTO YUpEXKACHHUS, YTBEPKJIEHHBIMU PYKOBOJIUTEIIEM
00111e00pa30BaTeIbHOTO  YUPEKIASHUS, M 1O COIJIaCOBAHUIO C POJUTEIBCKUM
KOMUTETOM WJIM TOMEYUTEIHCKUM COBETOM BHUBI U pa3Mephbl KOMIEHCAIMH YIiepoa,
HAaHECEHHOTO TMOJIb30BATEISIMU OMOTUOTEKY;

€) BHOCHTH IPEIIOKEHUS PYKOBOJIUTEIIO 00IIe00pa30BaTEIbHOTO YUPESKIACHUS
10 COBEPIICHCTBOBAHWIO OIUIATBI TPyJda, B TOM 4YHWCIAe HaA0aBOK, IOTUIAT U
MpEMUPOBAHKS PAOOTHUKOB OMOJIMOTEKH 3a JAOMOJIHUTEIbHYIO padoTy, HE BXOSIILYIO B
KpPYI' OCHOBHBIX O0053aHHOCTEH paOOTHUKOB OHOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOTIPUATHSIM, CBSI3aHHBIM C BPEIHBIMU YCIOBUSIMU Tpyaa (OMOIMOTEUHAs ThUIb,
MPEBBIIICHUE HOPMATHBA paOOThI HA KOMITBIOTEPE).

’K) ydacTBOBaTh B YIpaBICHUH OOIE00pa30BaTENbHBIM YUPEKICHHEM B
MOPSIZIKE, OMIPEACIIIEMOM YCTaBOM YUPEKICHUS,

3) HMETh E€XKEroJHbIM OTIMYyCK 28 KaJeHIApHBIX JHEW U JOMOJHUTEIIbHBIN
OIUIAYMBAaEMBI OTIMYCK B COOTBETCTBHM C KOJUIGKTHBHBIM JIOTOBOPOM MEXIY
pabOTHUKAMU M PYKOBOJCTBOM OOIIICOOPAa30BATEIBHOTO YUPEKACHUS WU HHBIMU
JIOKaJTbHBIMH HOPMATHUBHBIMHU aKTaMU;

1) OBITh MPEACTABICHHBIMH K Pa3IMYHBIM (OpMaM TMOONMIPEHHUs, HarpagaM u
3HAKaM OTJIMYHS, TIPETYCMOTPEHHBIMTSIPA0OTHUKOBOOPA30BAHUSIN KYJIBTYPHI;
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K) Y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoilt Peaepannu B
paboTe OMOIMOTEYHBIX aCCOIMAIIUN TN COFO30B.

6.2. PaGoTHHKN OHOIMOTEK O0S3aHBI:

a) oO0ecreyuTh MOJb30BATENIIM BO3MOXKHOCTh PabOThl ¢ HHGMOPMAIMOHHBIMU
pecypcaMu OMOJIMOTEKH;

0) wHOOPMHUPOBATH TMOJH30BATEICH O BHIAX MPEIOCTABISIEMBIX OMOIMOTEKOMN
YCIyT;

B) o0ecrneunTs HAYYHYIO OpraHu3aluio (POHI0B U KaTalIOTOB;

r) ¢dopmupoBath (POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eaepalbHbIMU
HNEePEUHIMHU y4eOHBIX W3JIaHU, o0pazoBarenbHbIMU nporpaMmmamMu
0011e00pa30BaTEIBHOIO YUPEKACHUS, UHTEPECAMHU, TIOTPEOHOCTAMHU U 3aIIPOCAMU BCEX
KaTEropui Mojab30BaTelIeH;

J) COBEPIICHCTBOBAaTh MH(POpMAIIMOHHO-OUOIMOTrpaduyeckoe U OUOIUOTECUHOE
oOCTy’KHBaHHUE TOIH30BATEICH;

e) o0ecrneyuBaTh COXPAaHHOCTh MCIOJIb30BaHUSI HOcHUTENed WH(pOpMAIUU, HX
CUCTEMAaTH3alIHIO, pa3MELICHUE U XpPaHEHHUE;

k) o0ecnedynBaTh pEXUM pabOTl B  COOTBETCTBUM C IOTPEOHOCTAMU
1oJib30BarTesei u paboToi 0011e00pa30BaATEIBLHOTO YUPEKICHUS;

3) OTYHTHIBATHCS B  YCTAHOBICHHOM TMOPSAJIKE TMEpea  PyKOBOJIUTEIIEM
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

M) TIOBBINIATH KBATH(PUKALNIO. *

7. IIpaBa 1 0013aHHOCTH NOJIb30BaTeJ el OMOJIHOTEKH

7.1. I[lons3oBaTenu OUOINOTEKN UMEIOT MPABO:

a) ToJydyaTb TOJHYI WHGOpPMAIMI0O O cocTaBe OubmmoredyHoro (oHma,
MH()OPMAIMOHHBIX pecypcax U MPeI0CTaBIsIeMbIX OUOIMOTEKON yCIyrax;

0) TOJB30BaTHCS CIIPABOYHO-OUOIHOTpadUUECKUM aImapaToM OMOINOTEKY;

B) TOJydYaTh KOHCYJbTAlIUOHHYIO TOMOIIL B TIOMCKE U BBIOOPE HCTOYHUKOB
uHpopmanuu;

r) TMOJy4YaTh BO BPEMEHHOE IOJIb30BaHHE Ha aOOHEMEHTE M B YMUTAIBHOM 3alie
TeYaTHBIC W3/IaHMSI, Ay IMOBU3YaIbHBIC TJOKYMEHTBI U JPYTHE HCTOYHUKHA HHPOPMAITUH;

1) TPOJJIeBaTh CPOK MOJIH30BAHUS IOKYMEHTAMU;

€) IMoayyaTh TEMaTHUYECKHUE, baktorpaduieckue, YTOUHSIIOIIIHE u
oubnuorpaduyueckue CrpaBKu Ha OCHOBE (DOH1a OMOINOTEKH;

) TIOJIy4aTh KOHCYJIBTAIMOHHYIO TOMOINb B pabore ¢ wuHPoOpManuer Ha
HETPQJIWIIMOHHBIX ~ HOCHUTEISIX ~ TIPW  IOJIB30BAaHUW  JJIGKTPOHHBIM W WHBIM
000opy10BaHUEM;

3)  y4acTBOBATb B MEPOIPUATHUSAX, IPOBOJAUMBIX OMOIUOTEKOM;
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u) oOpamarbkcs A paspenieHus: KOHMIUKTHOW CUTyallid K PYKOBOJUTEIIO
00111e00pa30BaTENBLHOTO YUPEKICHHUS.

7.2. Tlonp3oBarenu OMOJIMOTEKU OOSI3aHBI:

a) CcoOJIOJAaTh MpaBUIIa MOJb30BaHUS OUOINOTEKOM;

0) OepeXHO OTHOCUTHCS K MPOU3BEACHUIM TIeYaTH (HE BBIPHIBAThH, HE 3aru0aTh
CTpaHWII, HE JeJaTh B KHUTAX IOJYEPKUBAHHM, MOMETOK), WHBIM JTOKyMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYI0BaHUIO, HHBEHTAPIO;

B) TOAJEPKHBATh TOPSAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOUYEK B KaTajlorax U KapToTeKax;

I) TI0JIb30BaThCS IIEHHBIMU M  CIPABOYHBIMU JIOKYMEHTaMH TOJBKO B
ITOMEIIIEHUN OMOINOTEKH,

n) yOemuTbcd NpH TOJYYEHHH JOKYMEHTOB B OTCYTCTBUHU J1€(DEKTOB, a MpH
oOHapyXeHUH TPOUHPOPMUPOBATH 00 ATOM paboTHHKA OUOINOTEKH. OTBETCTBEHHOCTD
3a oOOHapyXeHHble JedeKThl B CIaBa€MbIX JIOKyMEHTAaX HECeT IOCIICTHUMA
M0JIb30BATEb;

€) pacluChIBaTbCS B UUTATEIHLCKOM (OpMyssipe 3a KaKIbl MOJyYEHHBIN
JOKYMEHT (UCKIII0UeHHe; o0ydaromuecs: 1—4 kiaccoB);

) BO3BpaIlaTh JOKYMEHTHI B OMOJIMOTEKY B yCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OWMOJHMOTEKH B Cily4ae WX YTpaThbl WU TOPYH UM
PaBHOILIEHHBIMH, JINOO KOMIIEHCHPOBAThH yIIepO B pa3Mepe, YCTaHOBICHHOM MpPaBUIAMH
MOJIF30BaHMS OMOINOTEKOM;

M) TIOJIHOCTBIO PAcCUMTATHCS C OMOJMOTEKOM MO MCTEUYEHWH CPOKa O0yyeHus
WJIM pabOoThI B 00111€00pa30BaTEIIbHOM YUPEKICHHUH.

7.3. Tlopsimok mosib30BaHusT OMOIUOTEKOM

a) 3amuch OOydarmmXcs oOIe00pa30BaTEILHOTO YUPEKICHUS B OMOIUOTEKY
MPOU3BOAMUTCS MO CIHUCOYHOMY COCTaBy KJjlacca B WHIWBHIYAJIbHOM TMOPSIKE,
MeIarOTMYEeCKUX U UHBIX pa0OTHUKOB 00II€00pa30BaATEIILHOTO YUPEKACHUS, POIUTEIICH
(MHBIX 3aKOHHBIX TIPEACTaBUTEIICH ) 00YUAIOIINXCS — MO MAaCHOPTY;

0) mnepeperucTpaius nojab3oBarenei OMOINOTEKN MPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, TMOATBEPKIAIOIMIUM TIPaBO  TOJB30BaHUS  OUOIMOTEKOM!,
SBJISICTCS] YATATETHLCKUN (POPMYJIISp;

r) 4hTaTeNbckuil  Qopmynsap Qukcupyer AaTy BBIIAYM  MOJH30BATEIIO
JOKYMEHTOB 13 (hoHAa OMOIMOTEKHN M UX BO3BPAIEHUS B OMOIMOTEKY.

7.4. Tlopsimok 1oJib30BaHUsl aDOHEMEHTOM:

a) TOJIH30BATEIW UMEIOT MPaBO MOJYYUTh HA JJOM M3 MHOTOTOMHBIX M3IaHUN HE
0oJee ABYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcCHMaJIbHBIE CPOKH MOJH30BAHMS TOKYMECHTAMH:

—  y4eOHUKH, yueOHbIe TOCOOUS - YIEOHBIN TOT;
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—  HAy4YHO-TIOMYJIIpHasi, TO3HaBaTelbHAsA, XYyJOXKECTBEHHas JuTeparypa -1
MECSIIL;

—  MEPHOJINYECKHUE U3JIaHUs, N3/IaHHs TTOBBIIICHHOTO CIipoca -15 qHel;

B) II0Jb30BATEIM MOTYT MPOJUIMTh CPOK MOJB30BAaHUS JOKYMEHTaMH, €CIU Ha
HUX OTCYTCTBYET CHPOC CO CTOPOHBI JAPYTUX IOJI30BATEIICH.

8. IIpsiMoii 3amper Ha pacHnpocTpaHeHHe JIMTEPATYpPbl 3KCTPEMHMCTCKOMI
HANIPABJIEHHOCTH
8.1. B coorBerctBUM ¢ PenepanbHbIM 3akOHOM «O  MPOTUBOAEUCTBUU

AKCTpeMHUCTCKON nesaTenbHocTh» Nel14-®3 ot 25 wurona 2002 roma 3amperieHo
pacrpocTpaHeHue, MPOU3BOJICTBO, XPAHEHUE U  KCIOJIb30BAHHE JINTEPATYPHI
AKCTPEMUCTKON HAIIPaBIECHHOCTH B IIKOJBHON OMOIMOTEKE.

8.2. 3akoH ompenemnseT IKCTPEMHUCTCKHE MaTepHabl KaK MpeTHAa3HAYCHHBIE IS
0OHapOI0OBaHUS TOKYMEHTHI JTM00 MH(OpMAIIMS HA UHBIX HOCUTEINSIX, TPU3bIBAIOIINE K
OCYIIECTBJICHUIO JKCTPEMHUCTCKON JEATENBHOCTU JIMOO OOOCHOBBIBAIOIIME WITU
OTPAaBJIBIBAIOIINE HEOOXOIUMOCTh OCYIIECTBICHUSI TaKOW JEATEILHOCTH, B TOM UYHUCIIE
TPYJlbl PYKOBOJUTEJCH HAlMOHAT- COLMATMCTUYECKON paboueit maptuu ['epmanum,
¢amucrtckoi naptuu Urtanuu, myOiaukannd, 0OOCHOBBIBAIOIINE WIIA ONpPaBbIBAIOLINE
HallMOHAJIbHOE W (WJIM) pacoBO€ MPEBOCXOJICTBO JUOO OMpPaBIbIBAIOIINE MPAKTUKY
COBEpIICHUS BOCHHBIX WJIM HMHBIX MPECTYIUICHWN, HAMpPaBICHHBIX Ha TOJIHOE WU
YaCTUYHOE  YHUYTOXKCHHE  KaKOW-TMOO  STHUYECKOM, COIMAJbHOM, PacoBOM,
HAIlMOHAJILHOMW WJIA PEJIMTUO3HOW TPYIIIHI.

8.3. Ilpu >TOM, K OKCTPEMHUCTCKOW MEATEIbHOCTH 3aKOH OTHOCUT, IOMHMO
MPOYEro, «MAacCOBOE PACHPOCTPAHEHHUE 3aBEIOMO SKCTPEMUCTCKUX MATEpUATIOB, a
PaBHO MX HW3TOTOBJICHHUE WJIM XPaHEHUE B LEJIAX MACCOBOIO PACHPOCTPAHEHUS», a
TaKxke (UHAHCUPOBAHUE U KUHOE COACHUCTBUE)» ATUM JICUCTBUAM

8.4. bubnuotekapp (memaror-OMOIMOTEKAPh) €KEKBAPTATHHO MPOBOAHUT CBEPKY
uMeronuxcss B ¢doHgax OubOIMoTekH AO0KyMeHTOB ¢ DenepanbHbIM CHUCKOM
AKCTPEMHUCTCKUX MaTEpHAJIOB, U3BIMACT WX W3 000poTa OMOIMOTEKH, BENET >KypHAI
cBepok GoHma onbnroreku ¢ DenepabHBIM CITUCKOM SKCTPEMUCTCKUX MAaTEPUATIOB.

9. UckioueHne M3 OTKPBITOro A0CTYyna MHGPOPMANMOHHOW NPOAYKIHH CO
3HakoMm 16+, 18+

9.1. B cootBercTBuM ¢ PeaepanbHbiM 3ak0oHOM P® ot 29.12.2010 roma Ne 436 «O
3amuTe Jered OT MH(OpManuu, MPUYMHSIOWIEH Bpel UX 30pPOBbI0 U Pa3BUTHION,
dbenepanbubiM 3ak0oHOM OT 29.07.2013 roma Nel35-®3 «O BHeCeHHM M3MEHEHUU B
ctatbio 5 @enepanbHOro 3akoHa «O 3ammre AeTeid oT MH(GOPMALUU, MPUUHHSIIOMIECH
BpeJl UX 37I0POBBIO M PA3BUTUIO» OUOIMOTEKaph (IMenaror-0ubInoTeKaph) BHISBISET U
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MCKITFOYAeT M3 OTKPBHITOrO JOCTyMa OTHAeNa OOCIYy)XKMBaHUS OOyYarOIIMXCS TEeYaTHBIC
W3JIaHMS, COOTBETCTBYIOIIME 3HAKy HH(OOPMAIIMOHHON MpoayKIuu 16+, 18+,
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